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Email amanda.baron@uconn.edu
Password:
Forgot password Login or Join PaymentWorks

ms & Conditions | B8 Contact in W 8tf

1. Loginto PaymentWorks www.paymentworks.com/uconn

o SHOW:

ONEDARD START UPDATED = WENDOR NAVE EVITATION ACCOUNT NEW VENDOR REGISTRATION St COMPLETE

Filter Results:

2. Click Send Invitation


http://www.paymentworks.com/uconn
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Invite New Vendor

Company/Individual Name:"

Contact E-Mail:”

International Visitors:”
Yes £ No

"Required Field

3. Type the vendor’s name (company or individual) and their email address and click send.

Note: Click the “NO” box for International vendors
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An invitation has been sent to John Smith at
newtestpw150@gmail com

4. Your invitation has been sent. Click OK



© PaymentWorks x - X

&« C | & PaymentWorks, inc. [US] | https://www.paymentworks.com/app/new

s/onboarding

John Smith, Help Account Logout
ABC Test Company

Paymentw rks Vendor Master Updates

o Home L Vendor Profiles « Updates New Vendors

o SHOW: | Onboardings *

Need help (@) D:ig;?': UPDATED » VENDOR NAME INVITATION ACCOUNT ;EESS‘;ER:[;%; % COMPLETE
Filter Results:
0272172017 | 02/21/2017 | John Smith Sent No Account Not Started
Vendor Name:
R 02202017 | 02/20/2017 | BL-Test50 Inc Self Registered | Confirmed Approved
Contact E-Mail: 02/20/2017 | 02/20/2017 | BL-Test4% Inc Self Registered Confirmed Approved
02715/2017 | 02/15/2017 | pm7 company Self Registered Confirmed Processed
Invitation Unspecified v
Delivered 027152017 | 02/15/2017 | pm6 company Self Registered | Confirmed Processed
Account Unspecified v Ci let
Created: 02/08/2017 | 02/08/2017 | PaulTest 5 Self Registered | Confirmed omplete
L Vendor #: 40286
Registration Unspecified v
Form
01/23/2017 | 01/25/2017 | Julian Edelman Test Self Registered | Confirmed Complete
‘Vendor #: 40288
Source: Unspecified v
T 01/18/2017 | 01/19/2017 | BL-Test47 Inc Self Registered | Confirmed i
N ‘endor #: 40287
Initiator:
r—— 01/03/2017 | 01/03/2017 | PMTEST 04 Self Registered | Confirmed Complete
‘Vendor #: 39234
e——— 12/07/2016 | 12/11/2016 | Ronald McDonald Company Self Registered | Confirmed Cmp
12/08/2016 | 12/11/2016 | BL Testd6 Inc. Self Registered | Confirmed Complete
Vendor # 39233
12/052016 | 12/11/2016 | BL-Test45 Inc Self Registered | Confirmed By
‘Vendor #: 39231
03/17/2016 | 12/11/2016 | Brett Tech 03 Self Registered Confirmed Processed
05/05/2016 | 12/11/2016 | BL-Test36 Inc Self Registered Confirmed Processed
05/09/2016 | 12/11/2016 | BL-Test37 Inc Self Registered | Confirmed Complete
‘Vendor #: 36035
05/27/2016 | 12/11/2016 | BL-Test38 Inc Self Registered Confirmed Approved
06/08/2016 | 12/11/2016 | PM Company Self Registered | Confirmed Complete

Vendor # 36668

5. You will see all invitations that you have sent and their associate status
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Paymentw 3 rks Vendor Master Updates John Smith,

ABC Test Company

o Home X Vendor Profiles « Updates () New Vendors

o SHOW: | Cnboardings *

ONEOARD | | | | NEW VENDOR. |

Need help a START | UPDATED » VENDOR NAME | [NVITATION .~ ACCOUNT REGISTRATION | % COMPLETE |
Filter Results: i - i . .
0272172017 | 02/21/2017 | John Smith Sent No Account Not Started Bl
Vendor Name: | | |
Vendor # 02/20/2017 | 02/20/2017 | BL-Test50 Inc Self Registered Confirmed Approved
Contact E-Mail 02/20/2017 | 02/20/2017 | BL-Test49 Inc Self Registered | Confirmed Approved
02/15/2017 | 02/15/2017 | pm7 company | Self Registered | Confirmed |  Processed | | B
Invitation Unspecified v
Delivered 02/15/2017 | 02/15/2017 | pm6 company Self Registered | Confirmed Processed
Account Unspecified v | | | Complete
Createdt 02/08/2017 | 02/08/2017 | PaulTest 5 Self Registered | Confirmed 7
—_— Vendor #: 40286
Registration ; Unspecified v |
Form -
U e . E 2 Complete
Mot Submitted 01/25/2017 | Julian Edelman Test Self Registered Confirmed Vammf_ o
Source: ?uhm medtl
Approves |
iwitition Rejected 01/19/2017 | BL-Test47 Inc. Self Registered | Confirmed Complete
ko Processed | Vendor #: 40287
Complete p -
armeremmm. "OTPES || py03/2017 | 01/0312017 | PMTEST 04 Self Registered | Confimed e 5
Vendor #: 39234
| | | |
|
e — 12/07/2016 | 12/11/2016 | Ronald McDonald Company Self Registered | Confirmed Complels
12/08/2016 | 12/11/2016 | BL-Test46 Inc Self Registered | Confirmed Completa
Vendor #: 39233
12/05/2016 | 12/11/2016  BL-Testd5 Inc. Self Registered | Confirmed Complere ‘
Vendor #: 39231
0371772016 | 12/11/2016 | Brett Tech 03 Self Registered Confirmed Processed 2 ]
05/05/2016 | 12/11/2016 | BL-Test36 Inc Self Registered Confirmed Processed & | ‘
05/09/2016 | 12/11/2016 | BL Test37 Inc Self Registered | Confirmed Cuiple 5
Vendor #: 36035
05/27/2016 | 12/11/2016 | BL-Test38 Inc Self Registered | Confirmed | Approved | |
06/08/2016 | 12/11/2016 | PM Company Self Registered | Confirmed Complete

Vendor #. 36668

6. You have the ability to filter by status.



Status Definitions

Invitation Column Status

Invitation Sent: This just acknowledges that the invitation was sent. if the date is more than a
day old, the email was probably not delivered. In these cases, you might need to check that the
email address was correct.
Invitation Delivered: The invitation was delivered to the vendor’s email server. In this status,
the recipient has not opened the email. If it remains in this status for long, the vendor might
have to check their Spam or Junk folder.
Invitation Not Deliverable: The vendor’s email server rejected the invitation. This status is
actually quite rare. In this case, we might have to try a different email address, or get the
vendor’s IT department to “white list”
Invitation Opened by Recipient: The vendor has seen and opened the email, but they have not
yet clicked the link to begin the onboarding.
Invitation Link Clicked: The vendor opened the email and followed the link to PaymentWorks.
This status shouldn’t appear for long, because the next step is simply to create a PaymentWorks
account.
Self Registered: The vendor went to the Payer’s landing page - e.g.

- and joined PaymentWorks from there.

Account Column Status

Vendor Account Created on PaymentWorks: This also shouldn’t last long, since after creating a
PaymentWorks account, the vendor should get an email to confirm the account right away. If
this status lasts for more than a day, it probably means that the confirmation email wasn’t seen,
or went to Spam or Junk.

Vendor Account Confirmed on PaymentWorks: The vendor is signed up on PaymentWorks and
has access to the new vendor registration form. Generally speaking, if a vendor has this status
you just need to ask them to log back in to PaymentWorks to go through the form.

New Vendor Registration Column Status

New Vendor Registration Submitted: The vendor has submitted the form but it hasn’t been
processed. You would see these under New Vendor Requests as “Pending”.

New Vendor Registration Approved: You have approved the form. This is redundant with
Approvals shown under New Vendor Requests

New Vendor Registration Processed: The form has been processed and sent to KFS. This is
redundant with Approvals shown under New Vendor Requests

New Vendor Registration Complete: The form has been received and the vendor connection
made. This is the same as status = “Connected” under New Vendor Requests. If the vendor is
still asking what to do, you might want to suggest they login to PaymentWorks and check their
Invoices tab.

New Vendor Registration Rejected: You have rejected the submitted form. This is redundant
with Rejected shown under New Vendor Requests

Invitation/Reminders Cancelled: Someone from the Payer has clicked the “Cancel Reminders”
link for that vendor.
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Get Google Chrome

Google

Mo recent chats
Start a new one
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Try a fast, secure browser with updates built in

Gmail ~ “ 0 [ - L 34 More ~ 10f2
Test Payer UC - New Vendor Registration inbox x = |
I Inbox (1) Test Payer UC (via PaymentWorks) <do-not-reply@paymentworks.com= 11:04 AM (1 minute ago) -~ >
Starred tome [~
Sert Mail PaymentWorks
Drafts
Dear John Smith:
More =
As a new supplier with us it is imp to und; vd our supplier requi We have undertaken a strategic initiative to
improve the communications between us and our key suppliers, as well as provide visibility into the payment process.
®  Amanda - ar

We have partnered with PaymentWorks, a free service for our suppliers, that will provide visibility into, and access to update
critical information, which will in turn ensure an accurate and fimely payment process from Test Payer UC.

PaymentWorks provides an easy 1o access and easy to use Web-based portal linking you to your company's specific
information as well as basic Test Payer UC supplier policies. There are minimal requirements to initiate this process and once
completed this free service will allow you to:

View the status of invoices you have submitted

Access remittance details

Maintain your supplier master information

Send messages with questions about an invoice or a payment

Review our policy information

Avoid delays in payment due to incorrect check remit address or other critical data

Turn on ACH Payments by providing banking inf ion in a secure envi that will allow Test Payer UC to
make payments directly to your bank (no more waiting for mailed checks!)

Do all of the above with any of your other customers that are using PaymentWorks.
** ACH is now the sole Test Payer UC method for supplier payments
Completing the PaymentWorks registration is a requirement for doing business with Test Payer UC.

Please click on this link: hitps://paymentworks.com/testpayeruconn/?invite-token=MnkwMzRKYjFhMDFN2U1YmZhYzFkMDgU/
to begin the process and create your Payment\Works account now.

Thank you for your support.
Sincerely,

Test Payer UC

NO THANKS YES

Related Google+ Page ~

PaymentWorks

7. Above is a copy of the email that the vendor receives when you send the invitation.



